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I. Board member Activities in IRBWise™

As a Board member you can submit online reviews of protocols. You can also
access the agenda and minutes of IRB meetings as well run reports.

Il. Submitting a review online using IRBWise™

A. Accessing your assigned reviews from the email link

IRBWise™ allows for the online submission of protocol reviews. If you are
assigned as a reviewer to a protocol in the system you will receive an email
stating that you have been appointed as a reviewer. IRBWise™ will send the
message directly to your inbox.

The following is an example of the email you will receive when you have been
appointed as a reviewer on a study.

This is an automated message from IRBWISE™ . You have been appointed as a
reviewer for the following Protocol. For assistance, please contact the Office
of Research Compliance at 404 123-4567.

Protocol Title: Test Review Protocol
Pl: Basler, Alice G
Protocol Number: H04001

Comments:
Please review this study for Full Board. Thanks.

You will simply click on thelink at the end of the email message. Once you do that,
you will betaken to thelogin page of IRBWise™,
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https://www.myirb/protocoldetails?subid=12345

After entering you username

and password you will be

taken directly into the

- 5 protocol you have been asked
toreview.

The protocol will open to the “Summary” page of the protocol. To see the
details of the application you will need to click on “Details”:

2 IRBWISE: Summary for Protocol H04254 - Microsoft Internet Explorer

File Edi View Favorites Took Help

Qe - ) ¥ @ (n O sean 57 Faies ) -8 = @
address | @] v
Google - o Searcheb £ 17 blocked 2] Options

v B

Links €] Web Search Home Page - MetaCrawler 85 Windows Marketplace ] Yhoo! Finance

[« Home  Mestings  Reporls  Mainfenance  Help  Feedback  Logout ~
A IRBWISE
Search by Protocol Number: Tasks: | SelectOne v

Welcome to IRBWISE, Alice Basler.

submission

processing details | reviewer comments | permissions | history
summary  details
Prot s Of: December 1, 2004 10:57 PM
Title: opeou vauny /
Principal Investigator: r Current Status: ficcepted for IRE Processing

Admin Assigned: st Activity: 11/30/2004 - Reviswer Assigned
Committee Assigned: Committee 1 iginal Approval Start:

Roviow Tyoo: Details rront Approval Period:

Tint »
Protocol Summary aaccud

Protocol Description:

Protocol Department:
Research Personnel: 6 personnel

Researcher Certifications: 6 researchers have active "Human Subjects Training Certification” certifications

8

S & Internet
+4 start
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After clicking on the “Details” link you will be taken to the full application
menu:

2 IRBWISE: Details for Protocol H04254 - Microsoft Internet Explorer

: File Edt Wiew Favortes Tools Help Gefax

]
—, A Feedback  Logout — ~
N A IRBWISE™ .
Search by Protocol Number: @] Tasks: | Select One L2 = After r all a,v Of the

Select One

ot 7o Agera application you will choose

Add To Minutes

Administrative Checklist “Ra/l aw SJ bm 1SS On”
processing details reviewer comments | permissions | history | |Assign Administrator
Assign Commities
summary  detalls Assén Consent Types fr Om the “TaSkS”
Protocol HO4254 253@. ‘;B REV;‘EE"ES o
o sgign Review & St e
Tlt,IE, Ana:gh Supplemental Dyn:}:ﬁmm d r Opdown men u "
Principal Investigato! Current Status: Accepted for IRB Process oy oo ot col Number
Admin Assigned: Last Activity: 11/30/2004 - Reviewer Ass| Chanae St
Committee Assigned: Committes 1 Original Approval Start: Edit Protacol
Review Type: Current Approval Period: File Administrator Camment
File Board Member Comment

Grant Access To Protocol
Protocol Details Beturn ta Pl
1
2 Pro Sign Off Submission
Withdraw Submission
@ Department:

@ _Research Personnel:

(5]
iistatt. B @z "[a

(3

S @ Internet

& > 1151 81

The next page will open and will give you the link to the review template.
Choose the link “Write Your Review of this Submission”:

4} IRBWise Demo: Review Submission - Microsoft Internet Explorer

© File Edit View Favorites Tools Help

@Ba(k - Q |ﬂ @ ﬂ /f\‘SEar(h ‘:)/E(Favnr\tes o 2 :7 - _I 3
¢ address | (€] hitpiflocalhost/s. detai

B> L
Google - ~| fosearchweb - 3 Ehoblocked [ Options

Home  Mestings  Help  Feedback  Logout

)
e
A¥ |IRBWISE
Search by Protocol Number: Go Tasks:
Welcome to IREWise Demo, Board Member
» Review Submission
INFORMATION

Pleass examine the following submission and write your review using the link below or at the bottam of the page.

Protocol HO4021

Title: St. John's Test protocol 1
Principal Investigator: Alice Basler
Admin Assigned:

Committee Assigned:

Review Type: Full Board Review

«~+ \Write Your Review of this Submission
P write Your Review of this ission

4 Return to Submission Details

As Of: Decernber 2, 2004 12:05 PM

Current Status: Accepted for IRE Pracessing

Last Activity: 11/15/2004 - Reminder Sent to Assigned Reviewar
original 4

. rint
Protocol Details

@ Protocol Description:

To show how the IRBWise application works,

@ Department:

3
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The review template will open:

23 IRBWise Demo: Write Review of Protocol H04021 - Micresoft Internet Explorer

P Write Review of Protocol H04021

INFORMATION | Enter Review Protocol information and submit at the bottor of this page

Protocol HO4021 4s Of: December 2, 2004 12:18 FM

Title: St. John's Test protocol 1

Principal Investigator: dlice Basler Current Status: Accepted for IRB Processing

Review Questions:

A 4l research protocols must under go scientific review by a departmental medical group or other designated authority prior to
submission to the IRB, The review must involve individuals qualified to evaluate the scientific merit of the study being proposed. If
the departmental research review group does nat include individuals who are capable of evaluating the scientific merit of a particular
proposal, it is the responsibility of the department chair or designated representative to have the protocal reviewed by an U
appropriate authority not involved in the study in question

The scientific questions addressed in this protocol have adeguate merit to justify experimentation involving human subjects?
[ e
O ves

©

[}

The potential risks of this study have been accurataly and fully described?
0 mo
O Yes

o

The study design is adequate to answer the questions being asked?
0 1o
O Yes

E s there a method to investigate this scientific problem without using human subjects?

[ Ho v

Jistart | o statmewi. | e cy

Answer all the review questions. At the bottom of the screen you will be able

to choose your recommendation.

2 IRBWise Demo: Write Review of Protocol H04021 - Microsoft Internet Explorer

] Department/Section Reviewer

K Individual Reviewer

Y our
Recommendation

amarize your review or upload a file with your camments.

H

<
<«

* File Uploaded:

Your Recommendation: | Recommend spproval for this submission v
Fecommen val ion
Save/Submit Review:  [Recommend disspproval forthis submission

Recommend deferral for this submission
Recommend pending status for this submission
Undecided / Mo Recommendation

@ 1 am not finished commenting. JUst save It, BUt dor't send 1t to the administrator,

directions: Flease select one a

© My review is complete. Send my comments to the administrator,

Save and/or Submit Review

User: Board Member

WARNING: This is NOT the production systars, Use the fiue IRBWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE

Page generated on: December 2, 2004 12:18 PM

www irbwise.com

IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST

2004 IRE So artions Copyright Z000-2004 Georgia Tech Research Corperation ALL RIGHTS RESERVED

i4 start.

Y ou also have the opportunity to
add any other comments you
might have in the Review
Summary box. You may also
upload afile here aswell.

After choosing your recommendation you can send your completed review to
the Administrator. The system will send an email to the Administrator notifying
them that a review has been submitted. You may also choose to save your

review and come back to it later.
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Alerts

B. Accessing your assigned reviews from “Alerts”

If for some reason you are not able to access the study assigned to you by using
the link in the email you will always be able to access them by logging into
IRBWise™ and checking your “Alerts”. Any study assigned to you will be sent to
your “Alerts”.

2 IRBWise Demo: Alerts for Board Member - Microsoft Internet Explorer [BEE]
r

Fle Edt View Favorites Tools Help
Q- O RNRA G P s @ 3B B-1J B

adiress | €] htp:flocahostfmyalerts

v B ks >

Home  Meetings  Help  Feedback  Logout
™
A IRBWISE

Search by Protocol Number: Go Tasks: | Select One v

Welcome to IRBiise Demo, Board Member-

my protocols | submissions to review | committee meetings | my account

You will betaken directly to
e | the study you have been

e o S P assigned to review by clicking
= on thelink in the “Notice”

WARNING: This is NOT the production system. Use the live IRBWISE system for production data. w:t I On
E-mail messaging is disabled or not configured on this instance of IRBWISE .

Page generated an: January 28, 2005 02:29 PM
wunirbwise. com

IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST

2004 IRE Solutions, Inc., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED

& &2 Lacal nkranet
= %5 sas

[BGIE
>

A IRBWise Demo: Review Submission - Microsoft Internet Explorer

Fie Edt Vew Favortes Teds Hep
Qe - Q¥ B @ POseuch Formois ) (2- 12 - ) &

P T —————

VB

Home  Meetings Help  Feedback  Logout

A [RBWISE™

Search by Protocol Number: Go Tasks: | Select One v

Welcome to IRBiise Demo, Board Member.

> Review Subrmission | On the page that opensyou will
sethelink to the revien

As OF: January 28, 2005 06:33 PM

template. Choose the link

Principal Investigator: Hank pike Current Status: Acospted for IRB Processing

Last Activity: 11/06/2004 - Reminder Sent to Assigned Reviewer

e e . Oty “Write Your Review of this
Submission”.

A

> write Your Review of this

4 Return to Submission Details

Protocol Details

@ Protocol Description:

3 Department:

@ Research Personnel:

Name Role Certification
Hank Pike P e CITItraining Biomedical (Approved): Gctober 5, 2004 - Indsfinite

Joel Greenstein CO-PI o CITItraining Behavioral (Appraved): Auqust 13, 2004 - Indefinite

J Local intranet

€] one

=
vy start
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The review template will open:

e Review of Protocol H04021 - Microsoft Internet Explorer

P Write Review of Protocol H04021

INFORMATION | Enter Review Protocol information and submit at the bottor of this page

Protocol HO4021 4s Of: December 2, 2004 12:18 FM

Title: St. John's Test protocol 1
Principal Investigator: Alice Basler Current Status: Accspted for IRB Procsssing

Review Questions:

A 4l research protocols must under go scientific review by a departmental medical group or other designated authority prior to
submission to the IRB, The review must involve individuals qualified to evaluate the scientific merit of the study being proposed. If
the departmental research review group does nat include individuals who are capable of evaluating the scientific merit of a particular
proposal, it is the responsibility of the department chair or designated representative to have the protocal reviewed by an U
appropriate authority not involved in the study in question

B The scientific questions addressed in this protocol have adequate merit to justify experimentation involving human subjects?
[ e
O ves

C The potential risks of this study have been accurately and fuly described?
0 mo
O Yes

D The study design is adequate to answer the questions being asked?
0 1o
O Yes

E s there a method to investigate this scientific problem without using human subjects?

[ Ho v

Answer all the review questions. At the bottom of the screen you will be able
to choose your recommendation.

2 IRBWise Demo: Write Review of Protocol H04021 - Microsoft Internet Explorer

] Department/Section Reviewer

K Individual Reviewer

Your Y ou also have the opportunity to

Recommendation 26 your raview or upload a file with yeur comments. add any Other comments yOU

< might have in the Review
Summary box. You may also

* File Uploaded:

Your Recommendation: | Recommend approval forthis submission v
Fecommen val ion .
Save/Submit Review:  |Pecommend disapproval for this submission u pl Oad a f| I e her e as Wel | .

Recommend deferral for this submission
Recommend pending status for this submission
Undecided / Mo Recommendation

@ 1 am not finished commenting. JUst save It, BUt dor't send 1t to the administrator,

directions: Flease select one a

© My review is complete. Send my comments to the administrator,

Save and/or Submit Review

User: Board Member

WARNING: This is NOT the production systars, Use the fiue IRBWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE

Page generated on: December 2, 2004 12:18 PM
www irbwise.com

IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST

2004 IRE Solutions, Ine., Portiens Cepyright 2000-2004 Geergia Tech Research Corperation ALL RIGHTS RESERVED

i4 start.

After choosing your recommendation you can send your completed review to
the Administrator. The system will send an email to the Administrator notifying
them that a review has been submitted. You may also choose to save your
review and come back to it later.
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C. Accessing your assigned reviews from your “Submissionsto Review”

If for some reason you are not able to access the study assigned to you by using
the link in the email you will always be able to access them by logging into
IRBWise™ and checking your “Submission to Review”. Any study assigned to you
will be sent to your “Submissions to Review”.
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