
             

Board Member   

User Manual and Reference



IRB Solutions, Inc. 
July 2005 

2

   
TABLE OF CONTENTS  

I. Board member Act ivit ies in IRBWise ................................................ 3 
II. Submitting a review online using IRBWise .......................................... 3 

A. Accessing your assigned reviews from the email link .......................... 3 
B. Accessing your assigned reviews from Alerts ................................. 7 
C. Accessing your assigned reviews from your Submissions to Review ....... 9 

 III. Viewing the Agenda and Minutes ..................................................10 
A. Accessing the Agenda.............................................................. 15 
B. Accessing the Minutes ............................................................. 17 

IV. Accessing the Reports ................................................................19 



IRB Solutions, Inc. 
July 2005 

3

 
I. Board member Activities in IRBWise   

As a Board member you can submit online reviews of protocols. You can also 
access the agenda and minutes of IRB meetings as well run reports.    

II. Submitting a review online using IRBWise    

A. Accessing your assigned reviews from the email link  

IRBWise  allows for the online submission of protocol reviews. If you are 
assigned as a reviewer to a protocol in the system you will receive an email 
stating that you have been appointed as a reviewer. IRBWise  will send the 
message directly to your inbox.  

The following is an example of the email you will receive when you have been 
appointed as a reviewer on a study.   

This is an automated message from IRBWISE

 

.  You have been appointed as a 
reviewer for the following Protocol.  For assistance, please contact the Office 
of Research Compliance at 404 123-4567.  

Protocol Title: Test Review Protocol 
PI: Basler, Alice G 
Protocol Number: H04001  

Comments:  
Please review this study for Full Board. Thanks.  

To view this Protocol, please go to this page 
https://www.myirb/protocoldetails?subid=12345

      

You will simply click on the link at the end of the email message. Once you do that, 
you will be taken to the login page of IRBWise . 

https://www.myirb/protocoldetails?subid=12345


IRB Solutions, Inc. 
July 2005 

4

    

The protocol will open to the Summary page of the protocol. To see the 
details of the applicat ion you will need to click on Details :  

        
After entering you username 
and password you will be 
taken directly into the 
protocol you have been asked 
to review.    

Details 
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After clicking on the Details link you will be taken to the full application 
menu:  

   

The next page will open and will give you the link to the review template. 
Choose the link Write Your Review of this Submission :  

  

After review of the 
application you will choose 
Review Submission 

from the Tasks 
dropdown menu. 

Write Your Review of this Submission 
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The review template will open:  

  

Answer all the review questions. At the bottom of the screen you will be able 
to choose your recommendation.   

  

After choosing your recommendation you can send your completed review to 
the Administrator. The system will send an email to the Administrator notifying 
them that a review has been submitted. You may also choose to save your 
review and come back to it later. 

You also have the opportunity to 
add any other comments you 
might have in the Review 
Summary box. You may also 
upload a file here as well. 

Your 
Recommendation 
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B. Accessing your assigned reviews from Alerts

  
If for some reason you are not able to access the study assigned to you by using 
the link in the email you will always be able to access them by logging into 
IRBWise and checking your Alerts . Any study assigned to you will be sent to 
your Alerts .   

        

Alerts

 

You will be taken directly to 
the study you have been 
assigned to review by clicking 
on the link in the Notice 
section. 

On the page that opens you will 
see the link to the review 
template. Choose the link 
Write Your Review of this 

Submission .  
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The review template will open:  

  

Answer all the review questions. At the bottom of the screen you will be able 
to choose your recommendation.   

  

After choosing your recommendation you can send your completed review to 
the Administrator. The system will send an email to the Administrator notifying 
them that a review has been submitted. You may also choose to save your 
review and come back to it later. 

You also have the opportunity to 
add any other comments you 
might have in the Review 
Summary box. You may also 
upload a file here as well. 

Your 
Recommendation 
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C. Accessing your assigned reviews from your Submissions to Review

  
If for some reason you are not able to access the study assigned to you by using 
the link in the email you will always be able to access them by logging into 
IRBWise and checking your Submission to Review . Any study assigned to you 
will be sent to your Submissions to Review .  


