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I. Department Head/Chair Activities in IRBWise™

As the Department head or Chair you will be asked to review and sign off on
protocols electronically through IRBWise™.

[I. Email Notification

You will receive an email in the inbox of your campus email requesting your
signature on a research protocol. Below is an example of the email you will
receive:

The following Protocol has been submitted for faculty/departmental
review.

Protocol Title: Test 123
Pl: Basler, Andy

-http //mv|er|se/protocoIdeta|Is°sub|d 179

4} IRBWise Demo: Login - Microsoft Internet Explorer

I Fle Edt View Favortes Tools Help

eﬁa(k - J B @ ki_/h pSEar(h *Favnntes £ @v .L} © D 2
: nddress @] hitpoffacalhostimyalerts V|8 ke ?
i Google - | v| Gpsearhweh - gh Ehoblcked S0 B options 0

Feedback Help

A IRBWISE™

Welcome to IRBWise Demo. New to IRBWISE?
IRBWISE is a web-based IRB management and tracking tool.

Authorized Users: Login Here N
9 System Requirements

Enta‘ your Username: l:l * JavaScript Enabled

= Popup Blockers Disabled

user name and pmsrmonts [ * Cookies Enabied

(not required, but recommended)

password to (Legin>> e e e e A ey e

6.0; Windows NT 5.1; Sv1)

accessthe system

WARNING s 15 WUy e production system. Use the five IRBIWISE system for production data.
Fage ger\erated on: December 15, 2004 12:00 AM

wiw irbwise .com

IRBWISE v.2.0.5 (02519) on Moy 28, 2004 09:57:04 PM EST

2004 IRE Solutions, [ne., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED

&] bone & Local intranet
Wise i Lo

® % 12:00 AM
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http://myirbwise/protocoldetails?subid=179

Once you enter your username and password you will be taken directly to the
protocol that you have been asked to review and sign:

IRBWise Demo: Review & Signoff Protocol - Mi oft Internet Explo|

File Edt ‘View Favorbes Tools Help "

Qe - O  [H] [B] @b Pseaen Frravees €8 (2 L - ) 5B Y ou Wl” seea
Aekdress @) bid=1 detal B ks .
Tt S v - |@ S oo message In green at

Home Help Feedback Logout

A IRBWISE™ thetop of the screen
Search by Protocol Number: = Tasks: |SelectOne v I nfor ml ng you that

Weleome to IRBWise Demo, Department Head.

P Review & Signoff Protocol g A
your signatureis
INFORMATION | yaur signature has been requested on the fallowing protocol. Please review the protacol and click 'Continus' at the bottom of the page, | -
< requesting on the

>

Protocol As Of: December 15, 2004 12:02 AM . H H
following application.
Principal Investigator: Andy Basler Current Status: Waiting for Sign-Off

Admin Assigned: Last Activity: 12/06/2004 - Signature Requested

Committee Assigned: Original Approval Start:

Rewiew Type: Current Approwval Period:

Protocol Details

@ Protocol Description:

@ Department:

® Research Personnel:

Name Role Certification

Andy Basler PL | No certifications |

- - I - b
&] Done & Local intranet

Once you have reviewed the protocol you will need to scroll to the bottom of
the screen. Here you will see a “Continue” button:

2 IRBWise Demo; Review & Signoff Protocol - Microsoft Internet Explorer

File Edt ‘View Favorkes Tools Help 5

eﬂack -9 Iil] g] D /f\! S \:‘E(Favuntes & = :‘ J 3

neess [ ubid=1 B> B

Google - v| oearchwes - §3  Ehoblocked e options
= alL H

~
File Name Submitted Date Submitted By
None
@ Endorsements:
Endorsement
1 certify that I have participated in and read this document, attest to its accuracy and completeness of disclosure, and that protected health information
will not be re-used or disclosed to any other persan or entity unless otherwise authorized by law to have such access to protected health infarmation,
1 understand that T must notify the IRB Chairman or Medical Dirsctor of unexpected local adverss svents, (A/E) in writing within 24 hours if the svent is
fatal and possibly caused by the study drug, within 48 hours of any serious A/E that is possibly caused by the study drug, and within 5 days of fatalities
which are not related to the study drug/device.
1 must request IRE approval of ehanges to research prior to implementation, submit progress reports and a final report to the IRE as requested.
The above statements have been endorsed by: irbadmin
<4+— Continue
ToP
User: Department Head
WARNING: This is HOT the production system. Use the lue IREWISE system for production data,
E-mail messaging is disabled or not configured on this instance of IRBWISE.
Page generated an: December 15, 2004 12:02 AM
wuvw.irbuise .com
IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST E
© 2004 IRB Solutions, Ine., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED v
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Once you click the “Continue” button you will see the following screen:

-2M IRBWise Demo: Sign Off Protocol - Microsoft Internet Explorer,

File Edi View Favorites Tooks  Help

Q@esck - (O ¥ ] G Dsearh Slprmomes €2 (- L - 3B
address @ hitp: flacalhost/nenprotocalsignof FPsubid=179 B

Google - v| Bosearchweb v 0 | EH0biocked [ options
P Sign Off Protocol

You will check the box by

As Of: December 15, 2004 12:04 AM
Title: Test 123

(13 q 9 1
Your signature” section
Principal Investigator: Andy Basler Current Status: Waiting for Sign-off

Admin Assigned: Last Activity: 12/06/2004 - Signature Requested
Committee Assigned:

: and reenter your password.

Current Approval Period:

You will then be ableto
Sign Protocol .
ST —— choose what action you
Your Signature =E|Eaa‘fp;::f:l\::rt;.; Ii::Eaa::hp{;\;\:\;zr\;;:r;;;‘sswnrd (below), you signify that you have read and reviewed this new submission and WOUI d | | ke to take On th | s

O —— protocol.
<— Password Verification

Links >

elcome to IREWEe Dema, Dep Head.

>

Your
Signature

Send Protocol

@ Send the Protocol for additional signatures

@ Other (please specify):

[ [search] o [ ListAliChoices

&3 Local intranet

2} IRBWise Demo; Sign Off Protocol - Microsoft Internet Explorer

File Edit View Favorites Tooks  Help

Qe - () ¥ B (i POsearh Slprmomes €2 (- - B
vess | €] http focaihostjne protocolsignof Psubid=173 v B

Google - v| Eosearchwes - g3 Fhobocked [ options

Send Protocol

Links **

Y ou may send the application
for additional signatures,
© Sand the brotocal for additional signatures return it tothe Pl or submit it
© ot iesze sy to the IRB by choosing the
e corresponding radio button
) and choosing “Submit
Protocol”.

=

O Return the Protocol to the PI for any reason

@ Submit the Protocal directly to the IRB

Gomments:

[ <<ReviewProtocol | [ SubmitProtocal | [ Cancel |

Tor
User: Department Hpad

WARNING: This is MDT the production systern, (isq the live IRBWISE systam for production dats,
E-mail messaging fs dizabled or not configurpd on this instance of IRBWISE,

Bans nararstad an: fiararmhar 16 2004 1204 At

&3 Local intranet
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You will then be taken back to the protocol and you should see the message
telling you that the submission was successful.

A

Success. Protocol
successfully sent.

You have now successfully signed off on the protocol.

IRB Solutions, Inc. 6
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Enter your

user name and
password to
access the system

Alerts

lll. Logging onto IRBWise™to review and sign off on Protocols

[lla. Using your “Alerts” page

If for some reason, the link in the email, is not working you can always access
all protocols requesting your signature by logging into the system and looking
at your “Alerts” page. You will enter your username and password:

2 IRBWise Demo: Login - Microsoft Internet Explorer

[BEE
;'l

File Edi View Favorites Tooks  Help

@Bazk - Q \ﬂ \i"‘ 7;‘, /Hear:h \\:W\L(Favnntes [ ] - \77 © 4J 32
iaddress | &] hitp: fflocalhast/myalerts [N

Google - v| @seachwed + §) | Ehoblocked [ options

Feedback Hely
A& IRBWISE™

welcome to IRBWise Demo. MNew to IRBWISE?

IRBWISE is a web-based IRE management and tracking tool,

Authorized Users: Login Here

System Requirements
« JavaScript Enabled
« Popup Blockers Disabled
« Cookies Enabled
{nat required, but recommended)

Detected Browser: Microsoft Internet Explarer, 4.0 (compatible; MSIE
6.0; Windows NT 5.1; SW1)
Detected JavaScript Yersion: 1.3

venminaiua. cres s NOT the production systern. Use the fve IRBWISE systern for production data
Page gensrated on; December 15, 2004 12:00 AM

s irbwise com

IRBWISE v.2.0.5 {02519) on Mov 28, 2004 09:57:04 PM EST

2004 186 Solutions, Inc., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERWED

&] Done & Local intranet
——
T4 start | o statRBwiss POF ...

7§ 1Rewise Demo: Logn... | (2l Documentl - MicrasoF... | © % 1z004m

2 IRBWise Demo: Alerts for Department Head - Microsoft Internet Explorer

[SEET
"

File Edi View Favorites Tooks  Help 5

eﬁack - Q \ﬂ \E"‘ ;‘, /-]Searth \:W\L( Favories %) - \71 -] 3
addess | €] hitpiffocahostjmyalerts v|Be ks >
Google - v| @seachwed + 0 | EHoblocked [ options

Home  Help  Feedback  Logout
"
A |RBWISE

Search by Protocol Number: Go

Tasks: | SelectOne 3

Welcome to IRBWise Derna, Department Head

E my protocols | submissions to signoff | my acecount |

Date Notice

December 15, 2004 12:12 AM Signature > Protocol g
<

Top
User: Department Head

WARNING: This is MOT the production system, Use the live IRBWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE.

Page generated on: December 15, 2004 12:12 AM

v irbwise .com

IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST

2004 IRE Solutions, Ine., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED

& &3 Local intranet
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You will betaken to you
“Home” Page. If thereisa
protocol requiring your
signoff it will appear in your
“Alerts”. You may accessthe
protocol by clicking directly
on thelink in the “Notice”
section.

If you click on the link you
will betaken directly to the
protocol. Once you have
signed off on the protocol it
will automatically disappear
from your “Alerts” page.



IRBWise Demo: Review & Signoff Protocol - Microsoft Internet Explor

Fie Edt Yew Favortes Tools Help o

Qe - O  [H] [B] @b Pseaen Frravees €8 (2 L - You Wl” seea
Aekdress @) bid=1 detal B ks

Google- o] Gpseacnes - | @ | Bootre o message in green at
Home  Help  Feedback  Logout

A IRBWISE™ thetop of the screen
Search by Protocol Number: GoJ Tasks: |SelectOne v I nfor ml ng you that

Weleome to IRBWise Demo, Department Head.

P Review & Signoff Protocol H H
your signaturels
INFORMATION | yaur signature has been requested on the fallowing protocol. Please review the protacol and click 'Continus' at the bottom of the page, |
< requested on the

>

Protocol As Of: December 15, 2004 12:02 AM f | I - I = =
ollowing application.
Principal Investigator: Andy Basler Current Status: Waiting for Sign-Off

Admin Assigned: Last Activity: 12/06/2004 - Signature Requested

Committee Assigned: Original Approval Stal

Review Type: Current Approval Pe:

Protocol Details

@ Protocol Description:

@ Department:

® Research Personnel:

Name Role Certification

Andy Basler PL | No certifications |

- - I - b
&] Done & Local intranet

+4 start

Once you have reviewed the protocol you will need to scroll to the bottom of
the screen. Here you will see a “Continue” button:

2 IRBWise Demo; Review & Signoff Protocol - Microsoft Internet Explorer

Fle Edt WVew Favortes Toos Hep a

Qe - O - [x] B @b Osacn Slprores €8 - L -1

Address ubid=1 Links >
Google - v| @osarchwed ~ §3  Hoblocked [ options
4 arL i 3
File Name Submitted Date Submitted By
None
@ Endorsements:
Endorsement
1 certify that 1 have participated in and read this document, attest to its accuracy and completsness of disclasure, and that protected health information
will not be re-used or disclosed to any other person or entity unless otherwise authorized by law to have such access to protected health information.
T understand that I must notify the IRE Chairman or Medical Director of unexpected local adverse events, (A/E) in writing within 24 hours if the eventis
fatal and possibly caused by the study drug, within 48 hours of any serious A/E that is possibly caused by the study drug, and within 5 days of fatalities
which are not related to the study drug/device
1 must request IRE approval of changes to research prior to implementation, submit progress reports and a final report to the IRE as requested.
The above statements have heen endorsed by: irbadmin
< g
Connzr | Continue
ToR
User: Department Head
WARNING: This is HOT the production system. Use the live IRBWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE.
Page generated on: December 15, 2004 12:02 AM
W irbwise corn
IREWISE v2.0,5 (02519) on Nov 28, 2004 09:57:04 PM EST |
2004 [RE Solutions, Inc., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED v

& Local intranet
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Once you click the “Continue” button you will see the following screen:

-2M IRBWise Demo: Sign Off Protocol - Microsoft Internet Explorer,

File Edi View Favorites Tooks  Help

Q@esck - (O ¥ ] G Dsearh Slprmomes €2 (- L - 3B
address @ hitp: flacalhost/nenprotocalsignof FPsubid=179 B

Google - v| Bosearchweb v 0 | EH0biocked [ options
P Sign Off Protocol

You will check the box by

As Of: December 15, 2004 12:04 AM
Title: Test 123

(13 q 9 1
Your signature” section
Principal Investigator: Andy Basler Current Status: Waiting for Sign-off

Admin Assigned: Last Activity: 12/06/2004 - Signature Requested
Committee Assigned:

: and reenter your password.

Current Approval Period:

You will then be ableto
Sign Protocol .
ST —— choose what action you
Your Signature =E|Eaa‘fp;::f:l\::rt;.; Ii::Eaa::hp{;\;\:\;zr\;;:r;;;‘sswnrd (below), you signify that you have read and reviewed this new submission and WOUI d | | ke to take On th | s

O —— protocol.
<— Password Verification

Links >

elcome to IREWEe Dema, Dep Head.

>

Your
Signature

Send Protocol

@ Send the Protocol for additional signatures

@ Other (please specify):

[ [search] o [ ListAliChoices

&3 Local intranet

2} IRBWise Demo; Sign Off Protocol - Microsoft Internet Explorer

File Edit View Favorites Tooks  Help

Qe - () ¥ B (i POsearh Slprmomes €2 (- - B
vess | €] http focaihostjne protocolsignof Psubid=173 v B

Google - v| Eosearchwes - g3 Fhobocked [ options

Send Protocol

Links **

Y ou may send the application
for additional signatures,
© Sand the brotocal for additional signatures return it tothe Pl or submit it
© ot iesze sy to the IRB by choosing the
e corresponding radio button
) and choosing “Submit
Protocol”.

=

O Return the Protocol to the PI for any reason

@ Submit the Protocal directly to the IRB

Gomments:

[ <<ReviewProtocol | [ SubmitProtocal | [ Cancel |

Tor
User: Department Hpad

WARNING: This is MDT the production systern, (isq the live IRBWISE systam for production dats,
E-mail messaging fs dizabled or not configurpd on this instance of IRBWISE,

Bans nararstad an: fiararmhar 16 2004 1204 At

&3 Local intranet
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You will then be taken back to the protocol and you should see the message
telling you that the submission was successful.

A

Success. Protocol
successfully sent.

You have now successfully signed off on the protocol.

IRB Solutions, Inc. 10
2005



[ll.b. Using your “Submissionsto Sign Off” page

If for some reason, the link in the email, is not working you can always access
all protocols requesting your signature by logging into the system and looking
at your “SQubmissionsto Sgn Off” page. You will enter your username and

password:

2 IRBWise Demo: Login - Microsoft Internet Explorer

File Edi View Favorites Tooks  Help

eﬁack - Q \ﬂ @ ,h /Hear:h \i\?Favnntes o

=208

iaddress | &] hitp: fflocalhast/myalerts

v|Be ks >

Google - v| @pseachweb v 0 | Eh0blocked

[ options

A& IRBWISE™

Feedback Help

welcome to IRBWise Demo.

Authorized Users: Login Here

Enter your

user name and
password to
access the system

Page g
wwirbwise .com
IRBWISE v.2.0.5 {02519) on Mov 28, 2004 09:57:04 PM EST

rat

i December 15, 2004 12:00 AM

New to IRBWISE?
IRBWISE is a web-based IRE management and tracking tool,

System Requirements
« JavaScript Enabled
« Popup Blockers Disabled
« Cookies Enabled
{nat required, but recommended)

Detected Browser: Microsoft Internet Explarer, 4.0 (compatible; MSIE
6.0; Windows NT 5.1; SW1)
Detected JavaScript Yersion: 1.3

= NOT the production systern. Use the five IRBWISE systern for production dsta

2004 IRE Solutions, Ine., Partions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERWED

&] Done

74 start o [Start °DF Tr... A ® ot Login... | i Document1 -

& Local intranet

O = 12:00AM

2} IRBWise Demo; Alerts for Department Head - Microsoft Internet Explorer

Fle Edit View Favorites Tooks  Help

Q= - © \ﬂ @ ;‘] O search ‘:‘::(Favuntes [ 5]

1

'“_; '_Jﬁ

address | &] hitp: fflocahost/myalerts

v|Beo ik >

Google - v| @psearchwed - §3 | Ehoblocked

[ options

A& IRBWISE™

Home  Help  Feedback  Logout

Search by Protocol Number: Go

December 15, 2004 12112 AM
User: Departrient Head
Page generated oni December 15, 2004 12:1Z AM

wirbwise .com
IRBWISE v.2.0.5 {02519) on Mov 28, 2004 09:57:04 PM EST

Date Notice

Tasks: | Select One v

Welcome to IRBWise Demo, Department Head.

>
my protocols submissions to signoff y account

Sianature Requested » Protocal

Top

WARNING: This is MOT the proguction system, Use the live IREWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE

2004 IRE Solutions, Inc., Partions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERWED

&
15 Start

S Local intranet
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Y ou can access studies
requesting your sign off by
clicking on the “Submissions
to Sign off” tab.

11



IRBWise Demo: Subi

off for Department Head

rosoft Infernet Explorer
File Edb View Favorites Tools Help

Qe - @ - [x] B D D seerh S rmenes )
Adcress (@]

-5 =08

EEE

Links >

[

‘ Feedback  Logout
1
A IRBWISE

| [Go

Tasks: | Select One 4

Welcome to IRBWise Demo, Department Head.

Protocol Title

submissions to signoff

alerts | my protocols my account

Protocol Title Status

Test123 Submitted to IRE

test protocol
Test protocol 12/14/04

waiting for Sian-off
waiting for Sign-off

Top
User: Department Head

WARNING: This is NOT the production system. Use the live IRBWISE system for production data.
E-mail messaging is disabled or not configlred on this instance of IRBWISE,

Page generated on: January 26, 2005 11:49 PH

weeirbwise com

IRBWISE v.2.0.5 (02519) on Nev 28, 2004 09:57:04 PM EST

2004 IRE. Solutions, Tnc., Portions Copyright 2000-2004 Georgia Tech Research Corporation ALL RIGHTS RESERVED

& 3 Local intranet.

&)%) 1150PM

2 IRBWise Demo: Review & Signoff Protocol - Microsoft Internet Explorer

To accessthe study you wish
to review and sign off you will
click on thelink in the
“Protocol Title” column.
After clicking thislink you
will betaken directly to the
protocol.

You will seea
message in green at
thetop of the screen
informing you that
your signatureis

File Edit View Favorives Tooks  Help "
Q=-Q HAG D ssarch 5 Favortes £2) -8 -1
address @] Lbid=1 v| B uks >
Google - v| Boseachweb ~ 0 | EP0blocked e options
Home Help  Feedback  Logout -
™
A |RBWISE
Search by Protocol Number: Go Tasks: | SelectOne
Welcome to IRBWise Demo, Department Head. )
» Review & Signoff Protocol
INFORMATION | vour signature has been requested on the following pratocel. Please review the protocal and elick 'Continue’ at the bottorn of the pagai
<
Protocol As Of: December 15, 2004 12:02 AM
Title: Test 123
Principal Investigator: Andy Basler Current Status: Waiting for Sign-Off
Admin Assigned: Last Activity: 12/06/2004 - Signature Requested
Committee Assigned: original Approval Start:
Review Type: Current Approval Period:
Pratocol Details
@ Protocol Description:
@ Department:
@ Research Personnel:
Name Role Certification
Andy Basler Pl IMNo certifications !

[E3

S Local intranet

IRB Solutions, Inc.
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requested on the
following application.
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Your
Signature

Once you have reviewed the protocol you will need to scroll to the bottom of
the screen. Here you will see a “Continue” button:

soft Internet Explore;

File Edt ‘View Favorbes Tools Help

>
!
A A o
- ) = - 4
Qe - O [H] [F] 0 Pzewr Srraoes &) P 3
Aekdress @) bid=1 detal v B ks
Google - v| fpoearchwed - F  Ehoblocked [ options
-4 art 5 =
File Name Submitted Date Submitted By
MNone
® Endorsements:

Endersement

1 certify that 1 have participated in and read this document, attest to its accuracy and completeness of disclasure, and that protected health information

will not be re-used or disclosed to any other person or entity unless otherwise authorized by law to have such access to protected health information

1 understand that I must notify the IREB Chairman or Medical Director of unexpected local adverse events, (A/E} in writing within 24 hours if the eventis

fatal and possibly caused by the study drug, within 48 hours of any serious A/ that is possibly caused by the study drug, and within 5 days of fatalities

which are not related to the study drug/device.

1 must raquest IRB approval of changes to research prior to implementation, submit progress reparts and a final repart to the 1RE as requested.

The above statements have been endorsed by: irbadmin

< e
B ] Continue
ToP

User: Department Head
WARNING: This is MOT the production system, Use the live IRBWISE system for production data.
E-mail messaging is disabled or not configured on this instance of IRBWISE.
Page generated on: Decernber 18, 2004 12:02 AM
wavwirbwise com
IRBWISE v.2.0.5 (02519) on Nov 28, 2004 09:57:04 PM EST B
2004 IRB Solutions, Inc., Portions Copyright 2000-2004 Georgia Tech Research Corparation ALL RIGHTS RESERVED v

File Edi View Favorites Took Help

& Local intranet

o
A O ' A
@ Back ~ () \ﬂ @ ) searth ¢ Favories £2) &
address | &] hitp: fflocahostnewprokorolsignofF2subid=179 v|Beo ks >
Google - v| Boseachweb + 0 | ED0blocked e options
<Tcame © IRBWEe Derg, Department Head. =
» Sign Off Protocol 0
Protocal As Of: December 18, 2004 12:04 A
Title: Test 123
Principal Investigator: Andy Basler Current Status: Waiting for Sign-Off
Admin Assigned: Last Activity: 12/06/2004 - Signature Requested
Committee Assigned: Original Approval Start:
Review Type: Current Approval Period:
Sign Protocol
note: No signature is required if you are returning the Protocal ta the PI for any reason,
R — [ By checking this box and providing your passward (below), you signify that you have read and reviewed this new submission and
Jpi: = zproval for the reszarch to be perfarmed,
. Enter your password to verify your identity d f .
Send Protocol
@ Send the Protocol for additional signatures
v

& Local intranet

IRB Solutions, Inc.
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You will check the box by
“Your signature” section
and reenter your password.
You will then beableto
choose what action you
would like to take on this
protocol.
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You will then be taken back to the protocol and you should see the message
telling you that the submission was successful.

IRB Solutions, Inc.
2005
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